Job description
Warehouse Specialist
Integrated Undersea Surveillance System (IUSS) – Virginia Beach, VA
Job Summary:
Contractor personnel shall provide administrative assistance to Integrated Undersea Surveillance System (IUSS) and Gemini Tech Services by using basic and advanced program functions to perform operations which include updating and revising databases, performing technical research, assisting in inventory functions, monitoring of storage room functions, assisting in records management, providing customer service, performing general administrative and supply support functions. The major performance areas are technical research, office supply administration, inventory assistance, and warehouse material management.
Essential Functions:
· Perform electronic database maintenance to logistics and material management.
· Perform a variety of warehousing duties which require an understanding of the IUSS store plan.
· Monitor and Verify materials / merchandise against receiving documents, noting, and reporting discrepancies and obvious damage(s).
· Review, research, and resolve reports of non-deliveries, losses, damages, discrepancies.
· Obtain required signatures on appropriate paperwork before releasing material for issue, receipt and/or shipment.
· Prepare property records, maintain inventory listing and documentation for the disposition of property.
· Remove material/merchandise from storage and prepare for shipment.
· Ensure inventory remains accurate and adjustments minimized.
· Performs in-depth research and analysis when discrepancies are identified based on quarterly physical inventories, reports of survey, or customer complaint.
· Manage and execute ESD handling and Training programs.
· May operate material handling equipment, such as hand or power trucks.
Minimum Qualifications:
· U.S. Citizenship.
· High School diploma or equivalent, Associate Degree in Business preferred.
· Four years general supply experience of which at least two years’ experience performing Department of Defense or similar warehouse duties/operations to include shipping & receiving, packaging and handling materials, performing inventory, staging, packing, storage and shipping of equipment and related material, operating motor vehicles and material handling equipment; and utilizing a computer-based inventory and bar-coding system for entry, identification and tracking of material.
· IUSS PSF Material Handling and Warehouse experience.
· Forklift operators must be certified.
· Requires a valid Class C driver's license with an "Acceptable" driving record.
· Must possess excellent customer service, good communication and mathematical skills.
REQUIRED SECURITY CLEARANCE
Must be able to obtain and maintain a Secret Security Clearance.
Employment Type: Full Time, Non-exempt, Hourly position.
Pay Rate: $19.89 / Hour
Health and Welfare: In addition, $4.41 per hour worked (up to 40 hrs/week) contributed towards Insurance Benefits.
Holiday Pay, Sick Leave and Paid Time Off (PTO) apply to this position.
Physical Requirements: Must be able to climb, bend, stoop, lift up to 40 lbs.
Work Environment
May perform work assignments in a temperature and humidity-controlled environment. Some tasks and assignments such as the installation; operation; and maintenance of mobile systems, or range instrumentation will require work performance in outside environments in heat or cold with exposure to the conditions typical of various work locations.
To apply directly to this position, click on the weblink below:
http://oneasurepta.evolutionadvancedhr.com/JobApplication.aspx?jobpostingkey=df1cd6b7-8776-42b9-a71d-8682af48f9b5 

The duties and responsibilities listed in this job description generally cover the nature and level of work being performed by individuals assigned to this position. This is not intended to be a complete list of all duties, responsibilities, and skills required. Subject to the terms of an applicable collective bargaining agreement, the company management reserves the right to modify, add, or remove duties and to assign other duties as may be necessary.
Gemini Tech Services is an equal opportunity employer. All applicants will receive consideration for employment, without regard to race, color, religion, creed, national origin, gender or gender-identity, age, marital status, sexual orientation, veteran status, disability, pregnancy or parental status, or any other basis prohibited by law.
We are committed to Equal Employment Opportunity and providing reasonable accommodations to applicants with physical and/or mental disabilities. If you have a physical and/or mental disability and are interested in applying for employment and need special accommodations to use our website to apply for a position, please contact:
Gemini Tech Services Human Resources Department at: 682-708-8581
**Reasonable accommodation requests are considered on a case-by-case basis.
The dedicated email and telephonic options above are reserved only for individuals with disabilities needing accessibility assistance to apply to an open position using our website.
Job Type: Full-time
Pay: $19.89 per hour
Benefits:
401(k)
Dental insurance
Employee assistance program
Health insurance
Health savings account
Life insurance
Paid time off
Vision insurance
Experience level:

4 years
Schedule:

8 hour shift
Day shift
Monday to Friday
Work Location: In person
